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How to Print Audit Guidelines 
 

Introduction Once the Audit Guidelines are set, you can print a list for your records.  This 
job aid is an overview of the steps necessary to print an Audit Guidelines list.  

 

Printing Audit 
Guidelines 

 
  

 

Step Action 
1 From the Edit Audit Guidelines screen, click the Print button. 

 

 
2 A print version of the Audit Guidelines opens. 

 

 
 

 

Continued on next page 

Note: You may want to 
maximize the list for 
review.  To do this, click 
the Maximize button in the 
upper right-hand corner. 
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How to Print Audit Guidelines, Continued 

 

Printing Audit 
Guidelines (continued) 

 
 

Step Action 
3 To print the list, click File and select Print from the drop list: 

 

 
 

4 Follow the prompts to complete the print request – typically, selecting a print and clicking 
the Print button within the Print dialog box. 

 

 


